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BISHOP BRADY HIGH SCHOOL COACHES HANDBOOK
     

“Leadership, like coaching, is fighting for the hearts and souls of men and getting them to believe in you.”                                                                                        -Eddie Robinson- Grambling State University Football Coach 1941-1997




Dear Colleagues,
It is with great pleasure that we welcome you to Bishop Brady High School Athletics!  Whether you are a veteran coach or beginning your coaching career here, we are hopeful that you will enjoy the experience and work hard to make it a rewarding one for all involved.  Athletics play an integral part in the development of character in our youth and coaches are at the forefront of that mission.  Sports are a great avenue for youth to learn valuable life lessons.  Sometimes these lessons are tough, but it is our job to help them navigate their way through these experiences.
This handbook has been created to assist you and to ensure consistency throughout all of our athletic teams.  In it, you will find policies, procedures, expectations and other materials that you will be able to refer to as the season goes along.  By agreeing to coach, you accept the responsibility to make yourself familiar with the contents of this handbook and to uphold the policies and procedures as outlined.  
Our student-athletes deserve the best possible programs we can provide.  To that end, please know that your continued input is extremely important and welcomed.  We are all in this together, so if you have any suggestions or concerns, please feel free to come forward with them.  
Thank you for agreeing to become a part of the Bishop Brady High School Coaching Staff and GO GIANTS!!

Sincerely,

Andrea Isaak Elliot						Andrew Lathrop


Principal 							Director of Athletics	




“Teamwork is the ability to work together toward a common vision. The ability to direct individual accomplishments toward organizational objectives. It is the fuel that allows common people to attain uncommon results.”
- Andrew Carnegie




"The greatest leader is not necessarily the one who does the greatest things. He is the one that gets the people to do the greatest things."
- Ronald Reagan
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BISHOP BRADY ATHLETIC PHILOSOPHY AND GOALS		
Athletics is an integral part of education and complements our greater mission at Bishop Brady. Lessons of commitment, teamwork, tenacity and overcoming adversity are advanced on our courts and fields. It is in the heat of competition that our student-athletes experience great life lessons. These lessons go beyond the x's and o's and into the heart of each competitor as they develop into people of strong character.  
Philosophy
The Brady Athletic Department acknowledges the following order of priorities in our school:
· God and family
· academics
· athletics
When this order is followed, it gives student-athletes the opportunity to be balanced spiritually, learnedly, physically, emotionally and mentally.
Goals
Based on our philosophy, our athletic department and team goals are:
· Excellence - programs focused on excellence and are well managed and well executed
· Success - reaching maximum potential both individually and as a team
· Learning - we will emphasize the individual goal of Academic All-State to all of our students; being a great student and a great athlete is a difficult task, an admirable goal and a worthy accomplishment
· Sportsmanship - it is our desire that our athletic community - coaches, players and parents - participate in such a way that honors God and conveys a positive witness to those around us. We will be modest in victory and gracious in defeat; winning on the scoreboard should be one of our goals, but losing can many times present great opportunities for growth.



NHIAA MISSION STATEMENT
The mission of the New Hampshire Interscholastic Athletic Association, as the leader of high school athletic, is to ensure fair play in competition and equal opportunity in interscholastic programs.

“Winning is for a day, sportsmanship is for a lifetime”









3









			









COACHES PRE-SEASON CHECKLIST

	1. Review NHIAA policies and procedures, rules review and your personal eligibility requirements ie. expired certification, etc.  A copy of the NHIAA Handbook is available in the Athletic Office.
	

	2. All coaches, paid or volunteer, when newly hired must go through the proper back ground checks and employment procedures required by Bishop Brady and the Diocese of Manchester.
	

	3. Work with Athletic Director to plan pre and regular season practice schedules.  Establish personal and team goals for the season to be shared with the Athletic Director in a pre-arranged meeting.
	

	4. Gather all equipment needed for practice and games from Athletic Director.  New equipment requests should be given to the Athletic Director prior to the season beginning, preferably one month before the first practice.
	

	5. Attend “Sports Information Night” and present to parents and student/athletes your expectations, goals, philosophy, team selection policy, rules, practice/game schedules and any other pertinent information.
	

	6. Roster to Athletic Director when team is selected.  Send updated copies throughout the season.  Identify any transfer athletes on your teams and alert the Athletic Director so that the appropriate paperwork can be completed.
	

	7. Set up a time with the Athletic Trainer to complete any impact testing that needs to take place.  Collect and keep Athletic Agreement and Medical Release forms with you during practice and games.  ATC will also need a copy.  
	

	8. Review transportation schedule and departure times.  Any time changes requested must go through the Athletic office. 
	

	9. Athletes should not be notified of team selection by the use of a “cut list”.  A short, individual meeting with each athlete trying out should take place.
	

	10. Once team is selected, distribute game/practice schedules and any coach contact info you wish to share.  Establish a preferred method of group communication (ie. Email lists, phone tree, plus portal, etc.)
	



	1. Student Athletes supervised at all times.
	

	2. All injuries reported to the ATC, any injuries that require an athlete to go to the hospital must also be reported to the ATC and the Athletic Director.  An accident report needs to be completed.  Remember that individual medical information is strictly confidential and should not be discussed with anyone other than the athletes parents or our ATC unless permission is given by the parents.
	

	3. Coaches should dress professionally for all games and practices.  Dress like a “coach”, athletic wear for games and practices. Jeans are not appropriate for coaching. 
	

	4. Report all scores to Athletic Director either by text or email.  AD cell number is 207-252-7953.  Email is alathrop@bishopbrady.edu.  Varsity Coaches also need to report scores to the appropriate media outlets.
Concord Monitor- Online
Union Leader- 668-4321 sports@unionleader.com
WMUR-  641-9007 
	

	5. Inform Athletic Director before taking any disciplinary action that may involve suspension of a player from team activities.  
	

	6. Notify Athletic Director with any potential parental issues.  
	

	7. Bring med kits, water and ice to all away games.  If the trainer will not be present at your home game, please make sure to have these items as well.
	

	8. Fill out sportsmanship rating forms for each opponent.  This pertains to Varsity teams only.  Return to Athletic Director at the end of the season.
	

	9. Coaches are expected to ride on the bus with their teams to away games.  Exceptions can be made through communication with the Athletic Director, but at least one staff member must be on the bus at all times.
	

	10. Coaches should display good sportsmanship at all times and be good role models for their athletes.  We ask that you support the NHIAA’s “The Life of an Athlete” program here at Bishop Brady and take an active role in its development into our school culture.  Your assistance with LOA athlete surveys will be required.
	


COACHES IN SEASON CHECKLIST





COACHES END-OF-SEASON CHECKLIST
	1. At the conclusion of the season, coaches will submit a list to the Athletic Director of those athletes that have successfully completed and which award they will receive (ie Varsity letter, pin, etc.)
	

	2. All uniforms and equipment must be collected and returned to Athletic Director.  Medical releases and athletic agreements also need to be returned.  Checks for coaching stipends will be released after this has been completed.
	

	3. Inform team members and parents of any end of the season get togethers.
	

	4. Schedule an appointment with the Athletic Director to go over the season, needs for the next year and or any suggestions, concerns, etc.
	

	5. Submit end of the season team and individual statistics, all state players, etc.  Coaches are required to attend any All State meetings following the season and to alert the Athletic Director to any of any recipients of awards.
	


















BISHOP BRADY HIGH SCHOOL
STUDENT/PARENT AGREEMENT
FOR ATHLETIC/CO-CURRICULAR ACTIVITIES

The Student Participant/Parent Agreement establishes an understanding for Co-curricular activities between Bishop Brady HS, the coaches and advisors of the co-curricular activities, the Student Participant, and the Student Participant’s parents/guardians. Each Student Participant and their Parents or Guardian accept the terms in this agreement by signing it. This Agreement is in force when the Student Participant attends any practice, contest or activity during the school year. 
The terms and rules stated within the Student/Parent Agreement are intended to create the best environment possible for all those involved in an activity through clear communication, to offer the Student Participant excellent opportunities to learn about and learn from the activity involved, to ensure the Student Participant’s greatest performance potential is attained, and to provide guidance for all Student Participants as to what consequences will apply to their decisions regarding involvement in the activity. 

By signing the Student/Parent Agreement students and their parents/guardians acknowledge: 
1. They read the contents of this Agreement and accept all terms and rules as stated; 
2. They agree to cooperate with coaches and advisors of the activity involved, regarding any changes or modifications required during the activity for participation; 
3. They accept that the terms and rules of this Agreement apply the first day the activity begins and remain in force for one week following the conclusion of the activity; 
4. They agree that the Student Participant exerts the highest level of effort and commitment to participate in the activity involved in a manner consistent with this Agreement. 




ACADEMIC ELIGIBILITY:
Bishop Brady requires a student to be passing all of their subjects in order to be eligible to participate in co-curricular activities.  Failure to do so will mean that the student-athlete will not be able to participate the remainder of that season and cannot begin a new sport season until the next marking period.  Please also refer to the NHIAA website for their academic eligibility standards.   

TEAM RULES :
A Student participant’s willful violation of any of the following rules at anytime and anywhere, while involved in an activity, results in a ONE-GAME SUSPENSION for the first occurrence, and disciplinary action that can include immediate DISMISSAL from the team for the remainder of the activity season for a second or subsequent occurrence: 

1. Possession or Use of ANY TYPE of TOBACCO PRODUCTS, ALCOHOL OR DRUGS 

2. BREACH of GOOD SPORTSMANSHIP in relation to Officials, Coaches, Teammates, Opponents, and Spectators (includes ejection from contests for personal misconduct; and, conduct at training and practices, traveling to or from events, or attending other Brady or non-Brady events and identifiable as a Brady student) 

3. ACADEMIC MISCONDUCT (includes cheating, skipping school, cutting class, and suspended or removed from class for behavior) 

4. DISRESPECTFUL BEHAVIOR (includes dishonesty, harassment, hazing, taunting, fighting, etc.) 

5. Violation of other school rules/polices as warranted 

Alleged violations of any rules stated in this Agreement will be investigated. The investigation may be conducted by the Coach of the activity involved, and/or Bishop Brady Administration. Student Participants must fully cooperate with the investigation, without claim of privacy or right to decline to cooperate, and they must acknowledge that third parties can be included in the investigation and evidence obtained from said third parties. Upon completion of the investigation final determination will be based on the report and due process rights as set forth in the Student Handbook.
ATTENDANCE RULES: 
Student Participants in an activity are expected to attend all practices organized by coaches/advisors, and to participate in all contests scheduled during the activity period. Absences from practices or contests can be excused for family emergencies or illness, and academic or related school functions approved by the Administration before the scheduled absence. Coaches/Advisors need notification prior to or immediately following any Student Participant’s absence. 
A student Participant is not eligible to attend a practice or participate in a contest on any day or evening when: 

1. They are ABSENT from school for an ILLNESS, no matter the length of time. Students that are ill, will be eligible to play the next day.
 
2. They are SUSPENDED from school or subject to an in-school suspension 

3. They MISS ANY PART of the school day due to tardiness or other unauthorized reason and extracurricular activities or events unrelated to the school (ex.: camps, tryouts, contests, etc.)   If the student misses on Friday, then the rule carries over to the next playable day.  
School Vacations and Family Trips are not acceptable for absences from practices or contests. Student Participants must carefully consider their commitment to participate in an activity in place of other personal obligations. Violation of the Attendance rules will result in a ONE-GAME SUSPENSION for each occurrence. A meeting among the Administration, Coach/Advisor and Student Participant’s parents/guardians will be necessary if more than one violation occurs for the activity involved. 

ANY EXCEPTIONS to the Attendance rules must be approved, in advance, by Administration. 

EQUIPMENT RESPONSIBILITY: 
The Student Participant accepts full and total responsibility for any uniforms and equipment entrusted to the Student Participant. The Student Participant is also responsible for the maintenance of all equipment utilized for the activity involved. Upon completion of the activity involved, Student Participants have three days to return uniforms and equipment for which they were entrusted to the Coach. If any uniforms and equipment are lost, not returned, or damaged, the responsible Student Participant is required to make restitution. Restitution is defined as the replacement costs for the missing or damaged uniforms and equipment. Willful violation of the Responsibility rule results in disciplinary action that can include SUSPENSIONS from Contests involved for the next activity period. 

TRANSPORTATION RULES: 
Student Participants must ride on the school based transportation that is provided to and from contests. Any exceptions to this rule must be approved, in advance, by the Administration and Coaches/Advisors of the activity involved. The Student Participant’s parent/guardian must submit a written and signed request, setting forth the reason or need for alternate transportation (includes Student Participants returning directly home from a contest with their parent/guardian). Participants cannot ride with other students to and from contests where school transportation is provided, or is not authorized per transport agreement. 
Willful violation of the transportation rules will involve disciplinary action that can include SUSPENSIONS from contests. 

PHYSICALS: 
All Student Participants, upon entering Bishop Brady HS, must submit a completed physical examination form as part of their high school records. All Student Participants must provide to the Coaches/Advisors of the activity involved a completed and signed Emergency Medical Release form. Failure to provide these documents results in a Student Participant being ineligible to attend practices or contests. If any Student Participant is injured or placed under doctor’s care for an illness, a note from the attending physician, permitting the Student Participant to return to the activity, must be submitted to the Administration and Coach/Advisor before participation in the activity can resume. Athletes are subject to random drug screenings and must submit to a drug test if requested by the Administration or Coach/Advisor under the aforementioned Drugs/Alcohol policy. 


PRE-SEASON MEETINGS:
Here at Bishop Brady, we believe that it is extremely important to open the lines of communication between coaches, players and parents.  Pre-season meetings are crucial to this endeavor.  Each fall, winter and spring, Bishop Brady will hold a “Meet the Coaches” evening.  This will be an opportunity to hear from different speakers on a variety of athletic topics and then to hear directly from your coach in regards to their philosophy, team rules, athlete and parent expectations and any other information the coach needs to convey. Since we are requiring you sign an agreement at the end of this document, it is extremely important that the athlete and at least one parent attend this meeting.

TRYOUTS:
Student-athletes should understand that participation in athletics is a privilege. Tryouts are voluntarily and for some of our teams cuts are made in order to maintain a high level of safety, coaching effectiveness, playing time and competitiveness in the particular level of play. To be a member of a team, student-athletes are expressing their interest to represent Bishop Brady High School and, therefore, must live up to certain conditions and expectations. Some of our sports are considered non-cut. That is to say that cuts are not made and the student-athlete’s willingness and attendance at practices and games are the main requirements to being a member of a team. Other sports, however, require cuts or selections to be made. While this is a difficult process for all parties involved, (student-athlete, coach and parent) some things to remember are listed below:
1. The tryout period for each team shall be of sufficient duration to allow the coaching staff to make a reasonable assessment of each candidate’s ability and potential.  Student-athletes will have a minimum of three practices to showcase their abilities.
2. Coaches will not use “cut lists”, and each coach will meet with all members of the team individually to explain their reasoning and if possible, will recommend a plan which would be designed strengthen those areas in which the student-athlete needs improvement.  1 on 1 meetings should take place between all coaches and athletes throughout the season as roles and place on the team can change.
3. Athlete’s may not voluntarily leave one sport and tryout for another after the season has begun without consent of the Athletic Director and both coaches involved.


DUTY TO REPORT:  All coaches have the duty and obligation to report any destructive, dangerous or potentially harmful behavior by a student-athlete, inflicted upon themselves or to another student.  Coaches should seek out an administrator immediately to report this behavior.  Whether these behaviors are witnessed directly or you are made aware of a situation by another party, it needs to be brought to the attention of an administrator.    

GUIDELINES FOR SPEAKING WITH THE MEDIA:  At one time or another, you will likely be speaking to the media in some capacity about your team.  It is important to keep in mind that what is said to the media needs to be well thought out and that it is positive in nature.  Remember that our students and parents are very interested in what is said in the newspaper, online, on social media, etc.  Choose your words carefully, as they cannot be misinterpreted at times. 
It is also extremely important not to disclose any health related information about students through the media.  Any questions by the media regarding a student-athletes medical history or current condition, should be answered with “I cannot comment on that”, or something to that effect.  Under no circumstances should a coach or other school personnel discuss a medical condition with anyone outside of the athlete, family, athletic trainer and pertinent school personnel.








PRINCIPLES OF COACHING
The coach of an interscholastic team assumes a very responsible position in education.  He/She has the unique opportunity to work with students in an activity that many times has a profound and lasting impact on the lives of an athlete.  Coaches are viewed as role models and can directly influence the decisions made by athletes, and personal rapport can quickly be established.  Through this close association, coaches, if they choose, can achieve a unique and seldom attained relationship in education- a personal involvement in the lives of students who willingly and eagerly seek guidance, advice and counsel.  The sport serves as the vehicle for creating this climate.  Therefore, coaches should be ever mindful of this role and conduct themselves accordingly.  No other teachers share such a rich opportunity to help mold the character of our youth.  Coaches are also official representatives of Bishop Brady High School.  It is their personal and professional obligation to have thorough knowledge of the policies and procedures for the Athletic Department and vigorously enforce them.
CODE OF BEHAVIOR FOR COACHES
1. Set an example both on and off the playing field.  Be a living example of sound personal values and good sportsmanship.
2. Recognize that athletic competition is a means toward an end, not an end itself.  Specifically athletics should lead to the development of healthy, well-adjusted men and women.
3. Approach competition as a healthy and constructive exercise, not a life or death struggle that requires victory at any cost.  While we all want to win, it cannot come at the expense of sportsmanship and one’s personal values.
4. Recognize that the participants in individual or team sports are young men and women with human frailties and limitations who are capable of making mistakes.
5. Be modest in victory and gracious in defeat and instruct your players accordingly.  
6. Be sensitive to the feelings and needs of your players, and use good judgment when addressing them.  Know your team.
7. Be positive!

Procedural Guidelines for Athletic Issues and/or Concerns of Parents
If any parent/guardian has an issue or problem with a decision made by a coach he/she should take the following steps in order to resolve the issue.
· First, he/she should encourage the student athlete to solve the problem themselves by communicating with the coach.  One of the great life lessons we can learn as young athletes is to begin to communicate and advocate for ourselves.
· Second, if not yet resolved, the parent should make an appointment to meet with the coach.  This is not to precede step 1 and should not be done immediately following a game or practice.  A minimum of 24 hours should take place before contact is made.
· Third, if yet unresolved, the parent should make an appointment to meet with the Athletic Director.  This may or may not include the coach and student athlete.22222
· Finally, if still not resolved, the parent should make an appointment to meet with the Principal.  

The list below of legitimate and non-legitimate issues/concerns to discuss with the coach, but it is not an all-inclusive list.

Legitimate Issues/Concerns:
1. Failure to provide due process in disciplinary action.
2. Failure to provide a fair opportunity to compete to make the team (cut-off).
3. Mistreatment of athletes (safety, negligence, abusive conduct, inappropriate   language, etc).
4. Any violation of an adopted code (ethics\conduct\expectations).

Non-legitimate Issues/Concerns:
1. Athlete not given enough playing time.
2. Athlete not playing the right position.
3. Strategies used by the coach.
4. Win/loss record of the team or coach.
(Guidelines Cont.)
It is intended that problems be resolved before coming to a formal grievance process. When a problem or concern develops between a student/parent and coach and a meeting or discussion has been held but resolution was not achieved, the following procedure and time line should be followed:

At the request of the student/parent, a meeting shall be held involving the student/parent, coach and Athletic Director. This meeting shall take place within five working days of the statement that a problem exists which requires intervention. It is hoped that an acceptable solution will be agreed upon. Whether or not agreement is reached, an outcome of the meeting should be the clarification of:
1. The nature of the problem.
2. Reason(s) for the problem.
3. Prior communication that has taken place, from either or both parties.
4. Efforts that have been made to correct the situation.
5. Acceptable solutions for or expectation of each party.

If the problem is resolved to everyone’s satisfaction, a written statement of the conference should be generated by the Athletic Director and kept on file. If the problem is not resolved, and the student/parent decides to pursue the grievance process, a written summary of the student/parent concern (authored by the student and/or parent) and a summary of the conference (authored by the Athletic Director) are to be submitted to the Principal for further consideration.

The Principal will review the written documentation submitted by the Athletic Director and the student/parent, and may require oral testimony from all parties involved.  Following the careful consideration of the facts presented at the meeting, the Principal shall, within three days, issue a final resolution of the grievance.  

At Bishop Brady, we welcome calls and/or conferences with parents and community members at large who have concerns about the policies or practices of our athletic program. It is imperative that we know when and what concerns students and parents have. 



Venue-Specific Emergency Plan
Bishop Brady High School, 25 Columbus Ave Concord, NH
Phone: (603) 224-7418

	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training Room.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Instruct the dispatcher to have the emergency personnel enter through the access road after Columbus Ave on Penacook St. 

	Instructions to EMS; Other info to provide EMS
	“Respond to Bishop Brady High School at 25 Columbus Ave and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise & direct the care of the injured/ill.
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094/(603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Place athlete into locker room showers and run cold water and ice on them.


	EAP Review, Rehearsal & Documentation
	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.



Memorial Field, 70 S. Fruit St, Concord
Phone Contact: (603) 225-8690

	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training Room.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Instruct the dispatcher to have the emergency personnel enter through the access road off S. Fruit St

	Instructions to EMS; Other info to provide EMS
	“Respond to Memorial Field at Bishop Brady High School at S. Fruit Street and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094/(603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water immersion
	Call 911. Use dedicated city trash barrel, if possible for ice immersion.

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented. 



 
Everett Arena, 15 Loudon Road, Concord, NH 03301
Phone: (603) 228-2784

	Activate EMS
	Call 911.  There is a phone in the lobby.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Use main entrance at front of building. May be able to use Zamboni entrance onto ice  PRN.

	Instructions to EMS; Other info to provide EMS
	“Respond to Everett Arena at 15 Loudon Road and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.



· Refer to facility EAP
 NEC Lee Clement Arena, Henniker 03242


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Use main entrance at front of building off of Grove St. May be able to use Zamboni entrance onto ice, PRN.

	Instructions to EMS; Other info to provide EMS
	“Respond to NEC Lee Clement Arena and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Place athlete into locker room showers and run cold water and ice on them.

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.



· Refer to facility EAP 

NHTI Little Hall Commons, 31 College Dr Concord 03301


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Instruct the dispatcher to have the emergency personnel enter through the access at the end of College Dr.

	Instructions to EMS; Other info to provide EMS
	“Respond to NHTI Little Hall Commons and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Use dedicated large trash barrel at field if possible.  Have extra ice on hand for use PRN.

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.



NHTI Soccer Field #2 & #3, 31 College Dr Concord 03301


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Instruct the dispatcher to have the emergency personnel enter through the access road of College Dr

	Instructions to EMS; Other info to provide EMS
	“Respond to NHTI Soccer Field #2 or #3 and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094/ (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Use dedicated large trash barrel at field if possible.  Have extra ice on hand for use PRN.

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.






Racquet Club of Concord, 10 Garvins Fall Rd, Concord, NH 03301


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Use main entrance at front of building.

	Instructions to EMS; Other info to provide EMS
	“Respond to Racquet Club of Concord and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Use facility showers.

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.




Rollins Park, 116 Broadway, Concord, NH 03301



	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Instruct the dispatcher to have the emergency personnel enter through the access road on Broadway St.

	Instructions to EMS; Other info to provide EMS
	“Respond to Rollins Park and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Use showers at pool facility if open.

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.







State Hospital Fields, S. Fruit St, Concord, NH 03301
(Across from Memorial Field, Concord)


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Instruct the dispatcher to have the emergency personnel enter through the access road on S. Fruit St

	Instructions to EMS; Other info to provide EMS
	“Respond to State Hospital Fields and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Use dedicated large trash barrel, if possible.  Have extra ice at field for this purpose, PRN.

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.






Thomas Hardiman Gym (Bishop Brady HS)
25 Columbus Ave Concord, NH 03301


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Use the side door connected to the parking lot on the left side of the building. 

	Instructions to EMS; Other info to provide EMS
	“Respond to Thomas Hardiman Gym at Bishop Brady High School and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	Emergency Cold Water Immersion
	Call 911. Place athlete into locker room showers and run cold water and ice on them.


	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.



Beaver Meadow Golf Course, 1 Beaver Meadow Rd, Concord, NH 03301
Phone: 603-228-8954

	Activate EMS
	Call 911.  There is a phone in the lobby.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Depends on location/hole 

	Instructions to EMS; Other info to provide EMS
	“Respond to Beaver Meadow Golf Course at 1 Beaver Meadow Rd and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell – (434) 944-3054

	EAP Review, Rehearsal & Documentation
	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.




· Refer to facility’s EAP




Pat’s Peak Ski Mountain, 686 Flanders Rd Henniker, NH 03242


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Depends on location of injury.  Likely will be extracted and brought down mountain by ski patrol

	Instructions to EMS; Other info to provide EMS
	“Respond to Pat’s Peak Ski Mountain and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.




· Refer to facility’s EAP



YMCA Concord, 15 N. State St, Concord, NH 03301


	Activate EMS
	Call 911.  If no cell phone available, use the phone in the Athletic Training located underneath home stands.  Whenever possible, ask a police officer to make a radio call rather than telephoning.

	Venue access instructions for EMS
	Enter through facility main entrance.  Depends on area of injury – pool vs. gymnastics pit

	Instructions to EMS; Other info to provide EMS
	“Respond to YMCA Concord and meet sports medicine staff at __________ [provide exact location].  We have an injured student-athlete in need of emergency medical treatment (specify problem and first-aid treatment initiated if possible).”
Caller’s Name, venue address & phone number
# of victims/type of injury or illness

	Role/responsibilities of MDs, ATCs and coaches in an emergency
	MD (if present) will supervise and direct the care of the injured or ill person
ATC will provide care under the direction of the physician.
Coach will assist the medical staff as needed including activation of EMS, providing emotional support for the injured athlete, and maintaining order

	Location of athlete emergency info
	Coaches have copies of all consent to treat and emergency information in their travel med kits.

	Notifying parents or guardians
	Athletic trainer or school staff will make notification.

	Notifying appropriate school administrative personnel
	Athletic Director: Andy Lathrop: 207-252-7953


	Transportation for athletes who don’t require ambulance 
	Parent or guardian.

	Emergency Phone #s
(Access to emergency personnel)
	911
Team Physician: Dr. Moran/Dr. Casey – (603) 496-0094 / (603) 630-8941
Athletic Trainer: Sydney Campbell - (434) 944-3054

	EAP Review, Rehearsal & Documentation

	Athletic Trainer should review, rehearse & document EAP with appropriate personnel at the beginning of each season.  This may include: coaches, school administrators, school nurse & resource officers.  Date & names of members should be documented.



· Refer to facility’s EAP
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BY-LAW ARTICLE I: POLICY

SECTION 32:
COACHES ELIGIBILITY

Tn order to be eligible to coach in a NHIAA member school the person must have:

A. A current certification in CPR with
AED Certification.

B. Successfully completed an NHIAA
approved course in First Aid.

o List can be found on the NHIAA
website. Equivalent programs
may be approved by the Coaches
Education Committee.

C. Completed a Coaching Principles
Course approved by the Coaches
Education Committee. Approved lit
is located on the NHIAA website,

D. Completed the NFHS Concussion
Course (free of charge), required for
2011-12. This course is located on
the NFHS website and MUST be
taken prior to any coaching.

E. Allfirst year head varsity coaches
must attend a rules review within one
year of hire. All head varsity coaches
in theit second year or beyond are
required o complete a yearly on-line
ules update or attend a rules review
in person given by their sports
specific rules organization,

NOTE:

o New coaches have one (1) yeat from
date of hie to complete the
tequitements (with the exception of D
above).

o The above is recommended for
volunteer coaches.

Coaches hired after June 2004 who
became eligible through the sport
specific clinic/workshop will be
required to take the NFHS
Coaching Principles course or
comparable program approved by
the Coaches Education Committee,
Itis recommended coaches
contimue their professional
development through additional
education clinics and opportunities
listed on the NHIAA website.

F. Enrollment of Coaches - All coaches

who coach NHIAA contests at all
levels must be enrolled with the
NHIAA. There is a $25.00 anmual
enrollment fee,

Questions & Answers

: What s the rationale for the by-law?
. This wil increase education and awareness

for the coaches and will provide & foundation
for those who do not have a lot of training in
the area. It will create a safer environment

for the students and coaches. The quality of
sport education will improve for the students.

- What s the penalty if a coach is not eligible

yet coaches in 2 gamefmatch/eventfmeet, efc.

Al the games will be forfeited in the same

mode as vsing an ineligible contestant, By-
Law Aticle 11, Eligibility Section 20,

 Will coaches t all levels be required to go

through the training in order to be eligible?

 Yes atthe sub-varsity and varsity levels.

- Whatis the policy regarding volunteer

coaches?

A voluntegr coach is anyone who is

consistenty under the direct supervision of
the varsity or other sub-varsity coach and is
never left alone with the student athletes.
Volunteers are highly encouraged to go
through the training.

- Whatis the time line for the training after a

new coach s hired?

: One year from date of hire.

- What will be the role of the NHIAA in this

process?

. The NHIAA will supply updated resource

guides, suply information on the website of
available clinics, and will have a
subcommittee to review curricuturms of other
courses to determine equivalency.

: Who are the contacts to provide CPR?
. Local health personnel, school nurses, local

Fire Department, NH Heart Association,
American Red Cross.
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